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WELCOME TO PARK SIDE!
Welcome to Park Side Elementary School! We believe that our job is to help prepare your child for future
success and are honored that you have chosen to trust us with your child’s education. We believe we have
developed a strong core curriculum and are proud of our highly qualified and dedicated staff. We welcome any
questions or comments you have at any time throughout the school year; you as a parent or guardian know
your child the best and we value the opportunity to work together as a team to try and best meet your child’s
needs.
Our school district mission is “Marshall Public Schools develops the potential of each learner for success in a
changing world.” We strive to provide your child with the opportunity to grow and to develop for success in
today’s world. We offer a variety of instructional programs to assist each child in his or her learning needs.
To be successful in today’s world, all students need to be able to function in an appropriate manner, both
behaviorally and socially. The primary grades are no exception and again, provide a sound base for future years.
It is our responsibility to teach and guide students in behavioral conduct and to provide a safe, orderly
environment allowing all students to learn. Students are guided in making appropriate choices, in developing
positive character traits, and in achieving academically.
The School Board has approved the policies and procedures cited in this handbook. District policies numbers
are listed in the appropriate sections of this handbook. Copies of the full policy governing each section are
available at the district office. The information contained in this handbook is provided to assist you with the
names of our school staff, school schedules, practices, policies, and procedures. Please keep this information
in a convenient place for future reference. We ask that you return the last page, signed, to your child’s teacher.
You are welcome to visit school at any time. Children love when their parents are able to visit or join them for
lunch! For the safety of our children, we require all visitors to sign in at the main office at each building. Thank
you in advance for your cooperation with this.
If you have questions, concerns, or needs, please feel free to call, stop by at school, or e-mail me at
darci.love@marshall.k12.mn.us.
Sincerely,

Darci Love
Principal
Park Side Elementary
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Park Side Elementary School
1300 E Lyon Street
Marshall, MN 56258
Phone 537-6948 Fax 537-6953
Website: www.marshall.k12.mn.us

Vision Statement
“To work as one in the pursuit of excellence.”

Mission Statement
“Marshall Public Schools develops the potential of each learner for success in a changing world.”

School Hours

8:00 AM - 3:00 PM

Hours of Supervision: Parks Side Cafeteria opens at 7:30 AM. If you bring your child to school before 7:45 AM,
they should go to the cafeteria and will be dismissed from there to the playground in the morning. Park Side
playgrounds are supervised from 7:45 AM to 3:00 PM. Please do not send your child to school before 7:30 AM.

Early Dismissals
Early Dismissal is at 2:20 p.m. on most Wednesdays.
Please refer to the district calendar listed at
www.marshall.k12.mn.us, the Marshall Music Booster calendar, your child’s teacher website, weekly newsletters, or
contact your school’s office for the exact dates.

School Breakfasts and Lunch
Breakfasts are one of the most important meals of the day. As part of a
state-wide initiative, ALL KINDERGARTEN students are eligible to eat
breakfast FREE.

Lunch and Breakfast Prices
Student Breakfast K-12
$1.40

Students are required to prepay money into their lunch account. They
may prepay as much as they wish. As students go through the lunch line,
their account will be debited for the proper charge. We are on a
computerized accounting program so children do not handle lunch
tickets. This same account may also be used to pay for breakfasts.

Adult Breakfast
$1.75

Students who bring their lunch may purchase a half pint of milk for 40¢.
Students who purchase school lunch may purchase an additional halfpint of milk for 40¢.

Student Lunch k-4
$2.50
Adult Lunch
$4.05
Milk
$0.45

Free and Reduced Lunches and Breakfasts
Children who may be eligible for free and reduced priced meals can have their parents complete the application forms
available in the school office. Students who were eligible at the end of the 2015-16 school year will remain eligible until
September 30, 2016 by which time they need to re-apply.
This grace period will allow time to complete and return the new application form. If a family's financial situation changes
during the school year, families may apply for free and reduced meals at any time during the school year. Applications
are available from the office and are considered confidential information.
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Directory Information
Directory information is part of the student's educational record that may be disclosed to the public. It includes, but is
not limited to: the student's name, address, telephone listing, electronic mail address, photograph, date and place of birth,
major field of study, dates of attendance, grade level, enrollment status (i.e. full-time or part time), participation in
officially recognized activities and sports, weight and height of members of athletic teams, degrees, honors and awards
received, and the most recent educational agency or institution attended. It also includes the name, address and
telephone number of the student's parent/guardian(s). Directory information does include personally identifiable data
which references religion, race, color, social position or nationality.
Parents/guardians or students can restrict the release of any or all of the directory information by submitting a written
request to the principal. Contact the school office for specific instructions for restricting the release of information. (Policy
#515)

Student/Parent Rights Under FERPA
Marshall Public Schools recognizes it’s responsibility in regard to collection, maintenance and dissemination of public
records and the protection of the privacy rights of students as provided in federal law and state statutes.
The procedures and policies adopted by ISD#413 regarding the protection and privacy of parents and students are
pursuant to the requirements of 20 U.S.C. & 1232g, et seq.,(Family Educational Rights and Privacy Act), 34 C.F.R. Part 99
and consistent with the requirements of the Minnesota Government Data Practices Act. Minn. Stat. Ch. 13 and Minn.
Rules. Pts. 1205.0100 to 1205.2000. (Policy #515)
A complete copy of the Student/Parents Rights under FERPA policy is on file in the office or district office.

Student Services
English As a Second Language (ESL):
English Language Learners is a program that instructs students of limited English proficiency in the four language skill areas
of listening, speaking, reading and writing.
Special Education:
Extra help is provided to qualifying students through a broad range of programs such as Early Childhood Special Education,
Speech, Specific Learning Disabilities, Emotional/ Behavioral/Severely Impaired, Physical Therapy, Occupational Therapy,
Developmental Adaptive Physical Education and Hearing Impaired. A school psychologist is employed to provide
diagnostic assessment of students and make recommendations to teachers and parents relative to specific needs of
students. You may contact your building special education staff or principal for additional information.
Section 504:
Section 504 of the Rehabilitation Act of 1973 prohibits discrimination against persons with a handicap in any program
receiving federal financial assistance. The Act defines a person with a handicap as anyone who:
1. Has a mental or physical impairment, which substantially limits one or more major life activities. (Major life
activities include such things as caring for one’s self, performing manual tasks, walking, seeing, hearing, speaking,
breathing, learning, and working.)
2. Has a record of such an impairment, or
3. Is regarded as having impairment.
It is the policy of the Marshall Public School District not to discriminate on the basis of handicap in admission or access to,
or treatment or employment in, its programs and activities. The district will identify, evaluate, and provide an appropriate
public education to students who are handicapped within the meaning of Section 504 of the Rehabilitation Act of 1973.
Copies of Section 504 of the Rehabilitation Act of 1973 are available in the office.
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Guidance Counselor/Social Worker:
Marshall Elementary students have access to a social worker/counselor. Students may meet with a counselor/social
worker in a group or individual setting through parent approval and/or staff referral. Parents and community members
are invited to contact the counselor/social worker if questions or concerns arise.

Teacher training and credentials
At Park Side Elementary we are very proud of our teachers and feel they are ready for the coming school year and are
prepared to give your child a high-quality education. As a Title I school, we must meet federal rules related to teacher
qualifications as defined in No Child Left Behind. These rules allow you to learn more about your child’s teachers’ training
and credentials. We are happy to provide this information to you. At any time, you may ask:
•

Whether the teacher met state qualifications and certification requirements for the grade level and subject he/she is
teaching.

•

Whether the teacher received an emergency or conditional certificate through which state qualifications were
waived.

•

What undergraduate or graduate degrees the teacher holds, including graduate certificates and additional degrees,
and major(s) or area(s) of concentration.

You may also ask whether your child receives help from a paraprofessional. If your child receives this assistance, we can
provide you with information about the paraprofessional’s qualifications.
Our staff is committed to helping your child develop the academic knowledge and critical thinking he/she needs to succeed
in school and beyond. That commitment includes making sure that all of our teachers and paraprofessionals are highly
skilled.
If you have any questions about your child’s assignment to a teacher or paraprofessional, please contact me at 507-5376962.

School Closings
There will always be an announcement on the radio when school is closed or starting late due to weather or emergency
conditions (KKCK-FM; KMHL-1400 AM; or WCCO-830 AM). The same is true for early dismissals.
Announcements will be made a soon as a decision has been made. School closing decisions are made by the
Superintendent of Schools. Such decisions are always made with student safety in mind.
If there is any concern whether or not a child should attend school because of weather conditions or leave school prior to
dismissal for the same reason, parents will be responsible for making that decision.
We ask that you please discuss with your child where he/she is to go if we dismiss early. All families will be asked to
provide the name and contact information for a safe place in town to go in case of bad weather.

Bus Transportation
For the safety of all bus riders, our School Board has adopted a Pupil Transportation Safety Policy(#707). In the fall of the
year a bus discipline policy is sent home to each family. Copies of this policy are available at district office.
The 1994 Legislature made significant changes in the laws and rules governing pupil transportation in Minnesota. One of
the most significant changes may be that the new law clearly states that riding a school bus is a privilege, not a right, and
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that privilege can be suspended when students do not comply with policies, rules, or laws. It also states that the School
District conduct and discipline policies apply to the school bus and to bus stop areas as well as to school buildings and
grounds. The school bus is an extension of the classroom. If a student is removed from the bus for misbehavior, the
suspension will also be for any co-curricular or field trips that would fall within the suspension period.
We urge parents to send notes to teachers and bus drivers if children are not to ride the bus home. If we do not have a
note or phone call from you, your children will be expected to ride the bus home. Only regular bus students are allowed
to ride to and from school. If there are overnight guests or parties expected at your home, transportation must be provided
by the parents.
Any questions regarding school bus safety or bus transportation, in general, are to be addressed to Mr. Bruce Lamprecht,
Director of Transportation. (537-6924). Bus routes may be viewed at Southwest Coaches’ website: www.swcoaches.com
or call 532-4043.

Student Pick-up and Drop-off Procedures
In an effort to make drop-off and pick-up procedures safe for our students and efficient for parents, we need your
assistance in adherence to the following guidelines/procedures:
Morning Drop – Off
 Drop your child off at the curb in either the front or back of the building.
 Your child should exit your vehicle closest to the curb (passenger side).
 Please be conscientious of those waiting, have your child ready to exit the vehicle when it is your turn. If it is
going to be a lengthy drop-off or if you want to watch your child walk to the door, please park and walk your
child to the curb or door.
 Do NOT drop your student off in the general parking lot area and have your child walk across the busy parking
lot alone.
Afternoon Pick-Up
 Do NOT park in the pick-up lanes (in the front or back) and go into school to get your child. If you are exiting
your vehicle for any reason, please be sure to use one of the parking spaces (in the front or back) and walk to
the door/steps to escort your student back to your vehicle.
 Back Parking Lot Users
 We will keep the students inside the door until your car pulls up along the curb.
 Students are not released to parents in the parking lots or waiting out of line in the general area.
 We will send children out to vehicles as they pull-up outside the back door.
 Front Parking Lot Users
 Students will remain by the steps, closest to the building, as they wait for your vehicle to pull
along the curb.
 As you pull along the curb, your child will be released to you and enter your car using the door
closest to the curb.
 We will walk children to the first four to five vehicles that are in line.
We have many students to safely enter and exit our building everyday; these guidelines/procedures are designed first
and foremost for the safety of our children. Please do your part to assure their safety by following these
guidelines/procedures.
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Discipline Procedures/Plan
The following procedures are specific to our primary schools and will be used in conjunction with District #413’s Discipline
Policy #506
It is the position of our staff that fair and equitable discipline procedures will contribute to the quality of our students’
educational experiences. Before effective learning can take place, reasonable order and disciplined respect must be
present. Good citizenship is largely a matter of being respectful and courteous. The rights of all take precedence over the
behavior of the individual stud.
School discipline should 1) provide for the safety of staff and students and 2) ensure an academic environment conducive
to learning for all students. Most students attend school with the attitude of embracing the educational experiences.
Others may have behavioral issues that are blocking or interfering with their own or other’s educational experience. Our
school has a responsibility to address these issues so that all students can learn. Our focus is on providing the following:
 expectations and consequences must be clearly communicated to teachers, parents,
and staff and;
 fair and consistent enforcement of the consequences must be maintained.
If a child chooses not to follow basic rules there will be consequences. Disciplinary measures will be a consequence of
improper actions. We have three basic behavior expectations of Marshall Elementary students. We expect them to be
safe, be respectful, and be responsible.
Consequences are determined by the teacher or building administration. Behavior expectations will be shared with the
students at the start of the school year.
The following matrices serve as a guideline for behaviors, interventions, and supports.
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Park Side Elementary
Tiger Pride
Behavior Matrix

At Park Side Elementary we
create a positive and safe
learning environment by building
a community of respectful and
responsible learners.

At Park Side Elementary we recognize that children are still
developing and learning skills and dispositions that lead to being
a successful student and adult. The following is designed to
provide clear examples of problem behavior. Consequences and interventions for inappropriate behavior are
designed to teach, guide, and support students as they learn appropriate social skills. We also recognize that each
student, each incident, and each set of circumstances are unique and all are taken into consideration when
determine what the most appropriate and effective intervention and/or consequence will be.

Minor Problem Behavior










Major Problem Behavior

Disrespect – Defiance – Insubordination
~Not being nice or following directions/rules.
Being mean or rude to someone else
 Refusing to follow directions
Pouting
 Talking back to the teacher
Not listening
 Continually refusing to work
Ignoring the teacher

Disruption
~Behavior that causes an interruption in a class or activity.
Distracting or annoying another student
 Sustained loud talk, yelling or screaming.
Leaning back on chair
 Making noises that are a distraction to others
Mumbling to self
 Horseplay or roughhousing with others
Inappropriate voice volume
 Continually out of assigned area/seat
Blurting out

Inappropriate Language
~Using language/words that are not appropriate for school and/or that are hurtful to others.




Calling other people names
Saying hurtful things to others
Teasing




Swearing
Racial Slurs

Physical Contact/Aggression
~Hitting, yelling, kicking and/or putting hands on another person.




Rough playing
Tripping, pushing, shoving
Not keeping hands/feet to self



Actions involving serious physical contact where
injury may occur (e.g., hitting, punching, kicking,
scratching)

Misuse of Property/Property Damage
~Breaking things or writing or drawing on things.


Writing on things that are not yours




Stealing
Defacing school property

Fighting
~Two individuals hitting, yelling, kicking and/or putting hands on each other
with the intention of hurting each other.


Actions involving serious physical contact where
injury may occur (e.g., hitting, punching, kicking,
scratching)

Bullying
~Repeated threatening behavior to another person with an imbalance of power.
ALL ALLEGATIONS OF BULLYING SHOULD BE REPORTED TO ADMIN AND INVESTIGATED BY ADMIN.
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Park Side Elementary
TIGER PRIDE
Interventions ~ Supports ~ Consequences

We recognize that each student, each incident, and each set of circumstances are unique and
all are taken into consideration when determine what the most appropriate and effective
intervention and/or consequence will be.
One or more of the following actions may be taken to address problem behavior.

Minor Behavior
Interventions and Consequences

Major Behavior
Interventions and Consequences

TEACHER/CLASSROOM LEVEL

ADMINISTRATIVE LEVEL

 Re-teach expectations



Conference with student

 Change seat



Discuss concerns with classroom
teacher/case manager



Loss of privilege



Skills Group

 Parent conference/contact



Stop & Think/Behavior Reflection

 Verbal praise



Referral to School Social Worker or
Social Skills Counselor



Parent Contact



In-school Suspension



Referral to police or community
agency



Referral to Behavior Analyst



Referral to outside agency

 Think time
 Student/Teacher conference

 Remove distractions
 Reminders/prompts/cues
 Incentives
 Provide Choices
 “First – Then” language
 Loss of privilege
Each teacher will use their classroom
management system to correct minor behaviors
in their classroom.
Repeated MINOR behaviors will be referred to
administration as a MAJOR behavior.
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Bullying
Bullying is conduct that interferes with a student’s ability to learn and a teacher’s ability to educate students in a safe
environment. Marshall Public Schools will investigate, respond, remediate and discipline those acts of bullying that affect
the educational environment of the school.
Bullying means intimidating, threatening, abusive, or harming conduct that is objectively offensive and:
1. An actual or perceived imbalance of power exists between the student engaging in the prohibited conduct,
and the conduct is repeated or forms a pattern; or
2. Materially and substantially interferes with a student’s educational opportunities or performance or ability to
participate in school functions or activities or receive school benefits, services, or privileges.
The term “bullying” specifically includes cyberbullying as defined in this policy.
“Cyberbullying” means bullying using technology or other electronic communication, including, but not limited to, a
transfer of a sign, signal, writing, image, sound, or data, including a post on a social network Internet website or forum,
transmitted through a computer, cell phone, or other electronic device. The term applies to prohibited conduct which
occurs on school premises, on school district property, at school functions or activities, on school transportation, or on
school computers, networks, forums, and mailing lists, or off school premises to the extent that it substantially and
materially disrupts student learning or the school environment.
“On school premises, on school district property, at school functions or activities, on school transportation,” means all
school district buildings, school grounds, and school property or property immediately adjacent to school grounds, school
bus stops, school buses, school vehicles, school contracted vehicles, or any other vehicles approved for school district
purposes, the area of entrance or departure from school grounds, premises, or events, and all school-related functions,
school-sponsored activities, events, or trips. School district property also may mean a student’s walking route to or from
school for purposes of attending school or school-related functions, activities, or events. While prohibiting bullying at
these locations and events, the school district does not represent that it will provide supervision or assume liability at
these locations and events. (Policy #514)

Fighting
Marshall Elementary Schools promote a safe and caring environment. Students that engage in behavior that is physically
threatening will be subject to suspension school. Fighting is an unacceptable method of solving a problem and the school
will not tolerate it. The adult in charge will report the situation to the principal or his designee and the principal will discuss
the situation, make the decision, and inform the parents.

Student Surveys
Occasionally, Marshall Public Schools utilizes surveys to obtain student opinions and information about students. Student
surveys will be conducted anonymously and in an indiscernible fashion. Surveys, analyses and evaluations conducted as
part of any program funded through the U.S. Department of Education must comply with 20 U.S.C. &1232 h. (Policy #520).
A complete copy of Student Survey policy is on file in the office at District Office.

Student Sex Discrimination
Students are protected from discrimination on the basis of sex pursuant to Title IX of the Education Amendments of 1972
and Minnesota Human Rights Act. Marshall Public Schools provides equal educational for all students, and does not
unlawfully discriminate on the basis of sex (Policy #522).

Crisis Management
Each building in the district maintains a set of procedures for dealing with crisis situations. In the event of such
occurrences (examples: severe weather, fire, bomb threats, hazardous materials, intruders, or other situations affecting
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safety) building staff will direct students, staff, and visitors where to move and what to do to ensure the safety of all (Policy
#806).

Pledge of Allegiance
Marshall Elementary School students shall recite the Pledge of Allegiance. Any student or teacher may decline to
participate in recitation of the pledge of allegiance to the flag. Students and employees shall respect another individual’s
rights to participate in the pledge (Policy #531).

Equal Opportunity/Discrimination
It is the policy of Marshall Public Schools to not discriminate on the basis of age, national origin, race, religion,
handicapping condition, or sex, and that all students will be encouraged to participate in school activities.

Equal Educational Opportunity
The purpose of this policy is to ensure that equal educational opportunity is provided for all students of Marshall Public
Schools. Marshall Public Schools does not unlawfully discriminate on the basis of race, color, creed, religion, national
origin, sex, marital status, parental status, students with regard to public assistance, disability, sexual orientation or age.

Tardiness and Attendance
School starts at 8:00 a.m. To promote academic success in core areas of reading and math and to build social and
emotional skills, students need to be present at the start of the school day. Students will be marked tardy if they arrive
at school between 8:00 a.m. and 9:29 a.m. Students arriving after 9:30 a.m. will be marked as absent for 1/2 day.
When illness or family obligations necessitate a student’s absence, parents are requested to telephone their child’s school
office between 7:30 and 8:00 a.m. or leave a message on the school’s voicemail. If parents do not phone, school personnel
will phone the parent at home or place of employment.

Philosophy
Learning is enhanced by regular attendance. The entire process of education requires continuity of instruction, classroom
participation, learning experiences and study in order to reach the goal of maximum educational benefit. This is a wellestablished principle of education which underlines and gives purpose to the requirements of compulsory education in
Minnesota and every other state in the nation.

Responsibilities
Student’s Responsibility-It is the student’s right to be in school. It is also the student’s responsibility to:
 attend all assigned classes every day school is in session and to be aware of and follow the correct procedures
when absent from an assigned class.
 request any missed assignments / assessments due to an excused absence.
Parent or Guardian’s Responsibility-It is the responsibility of the student’s parent or guardian to:
 ensure the student is attending school.
 inform the school in the event of a student absence.
 work cooperatively with the school and the student to solve any attendance issues that may arise.
Teacher’s Responsibility-It is the teacher’s responsibility to:
 take daily attendance and to maintain accurate attendance records in each assigned class.
 be familiar with all procedures governing attendance and to apply these procedures uniformly.
 provide any student who has been absent with any missed assignments / assessments upon request.
 work cooperatively with the student’s parent or guardian and the student to solve any attendance problems
that may arise.
Administrator’s Responsibility-It is the administrator’s responsibility to:
 require students to attend all assigned classes.
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be familiar with all procedures governing attendance and to apply these procedures uniformly to all students.
maintain accurate records on student attendance.
inform the student’s parent or guardian of the student’s attendance and to work cooperatively with them and
the student to solve attendance problems.

In accordance with the Minnesota Compulsory Instruction Law, Minn. Stat. § 120A.22 and Marshall Independent School
District Board Policy 503, the students of the school district are REQUIRED to attend all assigned classes every day school
is in session, unless the student has been excused by the school board from attendance because the student has
withdrawn or has a valid excuse for absence.

Student Absences and Tardiness
Excused Absence – The following list of items are what constitutes an excused
absence/tardy.
1. Illness, injury, or hospitalization of the student. If the number of absences is considered “excessive” by the
building principal, a doctor’s note stating the need for absence from school and the duration of the absence may
be required to be considered an excused absence.
2. Medical, dental, orthodontic, counseling and other professional appointments (not haircuts, etc.) which cannot
be scheduled outside of the school hours. Upon return from appointments, students shall provide the school
office with verification of such appointments. If the number of absences is considered “excessive” by the building
principal, a meeting may be scheduled to discuss alternatives.
3. Family emergency, serious illness of family member or death in the family.
4. Religious holidays.
5. Mandatory court appearances.
6. Conditions beyond the student's control, such as fire, flood, storm, etc. This would include inclement weather
conditions, but not the following: missing the bus, not catching their ride to school, oversleeping, traffic
conditions, or car problems.
7. Family trips taken with a parent if the principal or designee has approved the trip in advance. A maximum of five
(5) days in one quarter, not to exceed ten (10) days per school year, will be excused.
8. Compliance with any provision of a disabled student's Individualized Education Plan (IEP) or Section 504
Accommodation Plan.
9. Any pre-approved absence which, in the principal’s opinion, will provide educational value to the
student. Approval must be obtained from the principal at least five (5) school days prior to the absence.
Exempt Absence – The following items are what constitute an exempt absence.
1. Participation in school-sponsored event.
2. Suspensions.
Unexcused Absence – Any absence, which does not fall under any of the excused or exempt categories, will be considered
unexcused. This could include any excessive excused absences that have not been substantiated following the above
criteria. Sleeping late or oversleeping are not considered excused absences.
Additionally, an absence will be considered unexcused unless a written note by the parent or parental phone call stating
a valid reason is provided to the building administration within two (2) school days of returning to school.
***Six tardy unexcused will equal one full day unexcused absence.
Tardiness - A student is “tardy” if he or she arrives after class was scheduled to begin. Students will be marked tardy if
they arrive at school between 8:00 a.m. and 9:30 a.m. Students arriving after 9:30 a.m. will be marked as absent for 1/2
day. Tardiness is included on our attendance student records.
Truancy or skipping, for purposes of this policy, is being absent from school or class without the approval of the building
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principal.
Accumulated unexcused absences are viewed as educational neglect and by law, will be reported to the department of
Health and Human Services. This notification serves as the notification required by Minnesota State Statute 120A.34 and
that you may be subject to juvenile court proceedings pursuant to Minnesota State Statute Chapter 260.
If a student develops a pattern of tardiness to school or class, disciplinary action will be assigned by the building principal.
Leaving school grounds without permission of school personnel shall be considered subject to disciplinary action.

Tobacco Products, Alcohol or Controlled Substances
Students are prohibited from using, possessing, selling, or distributing tobacco products, alcoholic beverages, or other
controlled substance on school grounds, in school vehicles, or at school sponsored activities.
Disciplinary action may include, but is not limited to: students and/or parent conference; loss of school privileges;
suspension from school and/or school activities; referral to in-school support services; referral to police or other law
enforcement for criminal action; referral to court services; and expulsion from school.
Copies of the District Policies #417 and #418 regarding Chemical Health and Violations are available in district office.

Tobacco-Free Environment
The purpose of this policy is to maintain a learning environment that is tobacco free. It shall be a violation of this policy
for any student, teacher, administrator, and other school personnel of the school district or person to use tobacco or
tobacco-related devices in a public school. This prohibition extends to all facilities, whether owned, rented, or leased and
all vehicles that a school district owns, leases, rents, contracts for, or controls. This prohibition includes all school district
property and all off-site school district sponsored events.
The school district will act to enforce this policy and to discipline or take appropriate action against any student, teacher,
administrator, school personnel, or person who is found to have violated this policy. A copy of the District Policy #419
regarding the Smoke/Tobacco Free Environment policy is available in the district office.

Harassment
Students that engage in physical, mental, or verbal behavior that ridicules, taunts, or demeans other students or staff will
be subject to disciplinary action.
Sexual harassment is a form of sex discrimination, which violates Section 703 of Title VII of the Civil Rights Act of 1964, as
amended, 42 U.S.C. 2000 et seq., and MN Stat. 363-01-14, the Minnesota Human Rights Act. . It shall be a violation of this
policy for any student or staff of Marshall Elementary Schools to harass another student or any employee through conduct
or communication of a sexual nature as defined by the statute.
It is the practice of Marshall Primary Level to maintain a positive and safe learning and working environment that is free
from sexual, religious, or sexual harassment or violence. ISD #413 prohibits any form of religious, racial, or sexual
harassment and violence. It shall be a violation of this policy for any pupil, teacher, administrator, or other school
personnel through conduct or communication of a sexual nature or regarding religion and race as defined by this
policy. (For purposes of this policy, school personnel include school board members, school employees, agents,
volunteers, contractors, or persons subject to the supervision and control of the district.)
It shall be a violation of this policy for any pupil, teacher, administrator, or other school personnel of ISD #413 to inflict,
threaten to inflict, or attempt to inflict religious, racial, or sexual violence upon any pupil, teacher, administrator, or other
school personnel.

Page 13

The school is required to investigate and report all complaints, formal or informal, verbal or written, of racial, religious, or
sexual harassment or sexual violence, and to discipline any student or staff member who is found to have violated this
policy (Policy #413).
Copies of District Policy #413 regarding Sexual Harassment are available in the district office.

Hazing
Hazing means committing an act against someone else or helping another person commit an act that creates a risk of
harm, threat, intimidation or mental or physical discomfort. Examples of hazing could include: inflicting extreme mental
stress, embarrassment or humiliation; inflicting severe physical stress such as exposure, confinement, fatigue or any
activity which has an unreasonable risk of harm. Any hazing activity needs to be reported with school officials investigating
the action and impose disciplinary action upon the offender(s). Copies of the Hazing Policy (#526) are available at the
district office.

Weapons Policy / Dangerous Articles
The School Board of District #413 recognizes the need to provide safe and secure schools throughout the District. Safe and
secure schools lead to effective teaching/learning situations. This, in turn, leads to positive outcomes. The presence of
weapons creates an environment that is opposed to what the schools believe.
A weapon means: any firearm, whether loaded or unloaded, any device or instrument designed as a weapon or through
its use is capable of threatening or producing great bodily harm or death. Also, any device or instrument that is used to
threaten or cause bodily harm or death may be considered a weapon. (See District Policy for more examples.)
Possession: shall mean having a weapon on one’s person or in the area subject to one’s control on school property or at
a school activity.
Consequences: confiscation of the weapon, notification of the police department, immediate suspension for five (5) days,
a recommendation that the student be expelled from school.
Dangerous or illegal articles will be confiscated and turned over to the proper authorities. Such articles will NOT be
returned to the student. (Policy #501)

Nuisance Articles
The possession or use of articles that are a nuisance, illegal, or that may cause harm to persons or property is prohibited
at school, on the bus, and/or school sponsored activities. Included, but not limited to squirt guns, toys, spray bottles,
fireworks, spray paint, pagers in class, cell phones, lasers, and other nuisance articles in school will result in confiscation
of such articles, and possible disciplinary action.

Fire Alarm / Fire Extinguisher / Dialing 911
Tampering with a fire alarm, fire extinguisher, or dialing 911 is dangerous and against the law. Anyone turning in a false
alarm will be prosecuted under Minnesota State Statutes. Matches or lighters are not to be in the building or on school
grounds.

Property Damage / Loss / Vandalism
Willful damage of property is against the law. Students will be fined or required to pay for equipment, books, school
property, or any materials issued by the school, which are lost, damaged or stolen. Other consequences may be applied
as necessary.
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Locks/Lockers
Some students are issued lockers. Since locks are not issued, and students are not to bring locks from home, students are
not to bring valuables to school or leave money in lockers. Lockers are property of the school district and are subject to
search at all times. (Policy #502)

Health Services/ Medication
Parke Side Elementary – School Nurse
Cindy Pfeiffer, RN PHN LSN
507-537-6948 ext. 7008
Fax 507-537-6953

cindy.pfeiffer@marshall.k12.mn.us
Please note that Licensed School Nurses or Health Staff are not in the building at all times - When the health staff are not
in the building other staff such as building administrative assistants may/will be covering the health office. Please note
times Health office staff and/or nurses are available.
The school health staff intends to use the requested health information listed below to provide for your child’s health and
safety needs while at school. You may refuse to supply the requested personal information. There will be no consequence
for not providing the information. It may result in an incomplete health and safety plan for your child. The information
you provide will be shared only with staff in the school whose jobs require access to this information to ensure your child’s
safety
and
school
success.
Immunizations: No Shots No School – If your child does not meet the criteria listed below they will not be allowed to
attend school. If you have questions regarding necessary immunizations contact the school nurse or visit the website at
www.marshall.k12.us/page/104
Minnesota Statutes, Section 121A.15, requires all students enrolling in an elementary or secondary school to show
evidence of immunization or a legal exemption for medical reasons or conscientiously held beliefs.
Minnesota law requires every student enrolled in school to be immunized against diphtheria, pertussis, tetanus, polio,
measles, mumps, rubella, hepatitis B, and varicella.
Exemptions to this law may be made by:
o A statement from a physician indicating that the immunization is contraindicated for medical reasons
o A laboratory confirmation of the presence of adequate immunity, or
o A notarized statement signed by the minor child's parent/guardian or by the emancipated person because
of a conscientiously held belief.
Medications: (District policy #516) All medication at school must be stored in the nurse's office. The prescription must be
in the original, labeled container and the following criteria met:
1) A health provider’s written order.
2) A signed written permission from the parent/guardian to dispense medication.
3) Medication delivered by the parent or a signed note with the bottle indicating the number of pills sent.
Controlled substances will be counted and discrepancies will be discussed with the parent.
4) At the end of the school year, parents should pick up all medications (over the counter and/or prescription)
from the nurse.
5) If medications are not picked up by one week after school ends they will be disposed of per procedure.
Children who have emergency medication (inhaler, insulin, epi-pen, etc) needs may possess and use as prescribed in
school, provided the following requirements are met:
1) Parent must provide an annual written authorization which is signed by provider.
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2) The emergency medication must be properly labeled for the student.
3) The school nurse must annually assess student's knowledge and skill level to possess and use Emergency
medications in the school setting.
Over the counter medications must be stored in the nurse's office and may only be dispensed by the school nurse.
1) These medications must be in the original container and accompanied by written authorization from the
parent/guardian.
2) Any medications and medication permission forms transported to school should be left in the health office
upon entering the building.
3) Over the counter preparations will only be administered to a student according to the label directions, unless
contrary written directions are received from a parent and/or provider.
4) For safety reasons, students should not be carrying or storing medications in their lockers, school bags, or
pockets unless following the emergency medication process.
Distribution of prescription or over the counter medication by a student is illegal and will result in suspension and police
referral.
Illness: If a student becomes ill in school, he/she should report to the school nurse (or office, if nurse is not available.)
Students should report to their class before coming to the health office, if this occurs between classes. The school nurse
will call parents as needed and students are not to leave the building without permission or without signing out at the
office. At the primary level (Pre K – 4) parents are required to come into the health office to pick up their child.
A student complaining of feeling ill or having a temperature of 100 degrees or greater will be sent home. Health needs
will be assessed by the nurse and if necessary the parent/emergency contact will be notified.
If a student sees a medical provider, please bring verification of the visit and any diagnosis or instructions (discharge
summary sheet) that were given at the appointment to the nurse.
Hospitalization/Surgery: If a student is hospitalized for any reason or if they have had surgery, the family should notify
the nurse. At this time necessary accommodations can be addressed for the health and safety of your child.
Field trips: Nurses do not attend or travel with students during a field trip. The medication needs of students on field
trips/school sponsored activities during the school day will be met. Any student taking routine medication will have their
medication administered by an adult, whom the nurse has delegated the responsibility for security of the medication and
medication administration. If the parent is chaperoning the event – the child’s parent could assume the responsibility
during the event.

Dress Code
The staff and Board of Education of the Marshall Public Schools earnestly seek the cooperation of all parents in the manner
of proper dress and appearance of students. We are sincerely convinced that there is a direct correlation between a child’s
dress and attitude. Good grooming and proper dress set the atmosphere; therefore, each student in attendance is to be
dressed in good taste and properly groomed. Students will not wear clothing which is offensive, promotes alcohol, drugs,
or tobacco products while in the building or at school sponsored activities or events. Students wearing such apparel will
be required to call home for a change of clothing, be asked to turn the article inside out, be required to change into
clothing provided by the school office, or will work in an alternative location for the day. Hats and caps are appropriate
for outside usage only. Bandanas are not allowed on school property and will be confiscated. Students are prohibited
from any manner, dress, or personal grooming which presents a danger to health or safety, considered contrary to good
hygiene or etiquette, causes an interference with work, or creates classroom or school disruptions. (Policy #504)
Please make sure that your child is suitably dressed for the weather. We require that children wear warm clothing during
the winter month including boots, mittens or gloves. Children are outside daily unless the temperature or wind chill is
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below zero, or it is raining hard. Our policy is if children are well enough to be in school, they are well enough to be
outdoors, so be sure they are dressed appropriately.

Electronic Devices
It is highly recommended that all electronic devices not be brought to school. If a student brings any of these devices to
school, s/he is to immediately place them in his or her locker or with his/her teacher upon entering the building and leave
them in there until the end of the school day. The use of electronic devices is not permitted during school hours. The
school is not liable or accountable for the security of electronic equipment brought to school.
A first violation will result in the device being turned into the office and a student can pick it up at the end of the day. A
second violation will result in the device being turned into the office with a parent conference and pick-up. A third
violation will result in the device being turned into the office and held for five days with a parent pick-up. Subsequent
violations will result in the forfeiture of the device for the school year.

Conferences / Progress Reports
Conferences will be held three times a year with a formal one for all students in the fall. A second conference will be
scheduled for either the winter or the spring. Either the parent or the teacher may schedule other conferences. Report
forms are issued following each quarter of school.

Visitors
Due to liability concerns, students may not bring school age visitors to school. Parents are welcome to visit their child’s
classroom at any time. If you are visiting your son’s or daughter’s classroom, you are required to stop in the main office
to check-in. All visitors must sign in at the office.

Classroom Treats/ Parties
All refreshments for a school party, birthday or treat should be purchased at a store and be individually wrapped. This is
not meant to be an insult to parents who bake those super goodies, rather; it is the result of a State Law passed in the
1960’s as a result of salmonella (food poisoning) in some of our Minnesota schools.
Individual classrooms and whole school celebrations are planned throughout the year. Classroom teachers will send home
a notice. Party invitations for private occasions should be distributed outside of school unless all students are invited.

Child Pick Up from School
If a parent or guardian is picking up a child during school hours, we ask that you send a note to the classroom teacher or
phone the school office. If you are picking up your child after school because of a missed bus, etc., we ask that you pick
up your child in the office rather than have her/him wait on the playground. This is for the purpose of your child’s safety.

Telephone Calls
The school telephone is not available for private use. We will allow students to use the phone on an approved basis.
Students should make after school arrangements before arriving at school.

Substitute Teachers / Student Teachers
Students will have substitute teachers and student teachers during the year.

Fund Raising
Fundraising for outside organizations is not allowed at school except those endorsed by the PTA.

Volunteers
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Volunteers are encouraged to assist with various classroom activities. The teacher will send a note home requesting
volunteer assistance. For the safety of all students, anyone who will work alone with students is required to submit for a
background check at the applicant’s expense. Please contact the school’s administrative offices for volunteer forms and
procedures.

Network and Internet Acceptable Use Policy
1. Acceptable Use The purpose of the Internet
is to support research and education in and
among academic institutions in the U.S. by providing access to unique resources and opportunity for collaborative
work. The use of an Internet account must be in support of education and research consistent with the education
objectives of the Marshall Public Schools. Use of other organization’s network or computing resources must comply
with the rules appropriate for that network. Transmission of any material in violation of any U.S. or state regulation
is prohibited. This includes but is not limited to: copyrighted material, threatening or obscene material, or material
protected by trade secret. Use for commercial activities is generally not acceptable. Use for product advertisement
or political lobbying is also prohibited.
2. Privileges The use of the Internet is a privilege, not a right, and inappropriate use may result in cancellation of those
privileges.
The building principal or her designee will deem what is inappropriate and their decision is final. The administration,
faculty and staff of the Marshall Public Schools may deny, revoke, or suspend specific user accounts. (Policy #524)

Notice concerning use of pest control materials procedures
Our district utilizes a licensed, professional pest control service firm for the prevention and control of rodents, insects,
and other pests in and around the district’s buildings. Their program consists of:
1. Inspection and monitoring to determine whether pests are present, and whether any treatment is needed;
2. Recommendations for maintenance and sanitation to help eliminate pests without the need for pest
control measures;
3. Utilization of non-chemical measures such as traps, caulking and screening; and
4. Application of EPA-registered pest control materials when needed.
Pests can sting, bite, cause contamination, damage property, and spread disease; therefore, we must prevent and control
them. The long-term health effects on children from the application of such pest control materials, or the class of materials
to which they belong, may not be fully understood. All pest control materials are chosen and applied according to label
directions per Federal law.
An estimated schedule of interior pest control inspections and possible treatments is available for review or copying at
each school office. A similar estimated schedule is available for application of herbicides and other materials to school
grounds. Parents of students may request to receive, at their expense, prior notification of any application of a pest control
material, should such an application be deemed necessary on a day different from the days specified in the schedule.

Annual Asbestos Notification
As a result of recent federal legislation (Asbestos Hazard Emergency Response Act – AHERA), each primary and secondary
school in the nation is required to complete a stringent new inspection for asbestos and to develop a plan of management
for all asbestos-containing building materials. I.S.D. #413 has a goal to be in full compliance with this law and is following
the spirit, as well as, the letter of the law. As a matter of policy, I.S.D. #413 shall continue to maintain a safe and healthy
environment for our community’s youth and employees.
In keeping with this legislation, all buildings (including portables and support buildings) owned or leased by the school
district were inspected by EPA accredited inspectors and an independent laboratory analyzed samples. Based on the
inspection, the district prepared and the state approved a comprehensive management plan for handling the asbestos
located within its buildings safely and responsibly.
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Furthermore, I.S.D. #413 conducted the following with respect to its asbestos containing building materials:
Federal law requires a periodic walk-through (called “surveillance”) every six months of each area containing asbestos.
Also the law requires for all buildings to be re-inspected every three years after a management plan is in effect. AirTech
Environmental, Inc will accomplish this under contract.
Short-term workers (outside contractors) must be provided information regarding the location of asbestos in which they
may come into contact. All short-term workers shall contact the lead maintenance person before commencing work to
be given this information.
I.S.D. #413 has a list of the location(s), type(s) of asbestos-containing materials found in that school building and a
description and timetable for their proper management. A copy of the Asbestos Management Plan is available for review
in the school office. Copies are available at 25 cents per page. Questions related to the plan should be directed to the
district office, which will establish contact with our Account Manager under contract with AirTech Environmental, Inc. To
reach AirTech Environmental, Inc. to discuss the management of our asbestos materials or with any questions, AirTech is
available at 651-77907475 (St. Paul) or 507-337-2525 (Marshall).

Indoor Air Quality
I.S.D. #413 now has in place a program to monitor and improve indoor air quality at our schools. The Marshall School
District considers no objective more important than providing its employees, students, and visitors a healthy, safe
environment.
An Indoor Air Quality Coordinator has been appointed. An annual walk-through will be performed by the Coordinator to
evaluate school facilities for obvious water intrusion, ventilation failures, structural problems, overall cleanliness, and the
status of the O&M program.
In that we have adopted the EPA’s Tools for Schools, the guidelines contained therein will be used to evaluate all
classrooms, ventilation systems, and building maintenance issues.
The District’s response to parental concerns will be timely and direct. Parent’s questions are always welcome. If a concern
would arise we ask the parent contact Warren Buchholz, Indoor Air Quality Coordinator. The Coordinator will be able to
assist in evaluating the child’s home or other out of school situation. Additional information is available to parents about
school facility construction, maintenance, housekeeping practices, chemicals used, mold and HVAC related information,
and other activities that may contribute to a child’s symptoms.
I.S.D #413 accepts the responsibility of monitoring indoor air quality and will/has conducted a survey of the mechanical
ventilation rate of each occupied space in the District.
Marshall Public Schools are proud to be taking a leadership role in providing a safe, comfortable, and productive
environment for our students and staff so that we achieve our core mission-educating students. Our school will continue
to follow EPA guidance to improve our indoor air quality by preventing as many problems as possible.
If you have any questions or concerns about this or any other health and safety program contact Warren Buchholz at (507)
537-6932.

PTA
PTA is a National and State volunteer organization that unites the forces of school and community on behalf of children.
We urge you to be involved in your child’s education and become informed on children’s issues by joining the PTA
Our PTA has served a vital role in fund raising, coordinating volunteers, providing communication between parents and
the schools, and providing opportunities for our children.
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The policies and procedures cited are subject to change at the discretion of building/District.
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